Policy
Reportable Conduct Scheme

1. Introduction

The protection of children and young persons is the responsibility of everyone who works at Scotch College including
its staff, contractors, parents and volunteers. We all share responsibility for promoting the wellbeing and safety of
children.

Reportable Conduct Scheme Policy Developed: 2017 Authorised by the College Council
POL.CHI.4 Approved: June 2024 Page 1 of 4
Next Review: June 2026

This is a controlled document. Printed or downloaded versions are considered uncontrolled. Please refer to the Scotch website for the latest version.


mailto:principal@scotch.vic.edu.au

Policy
Reportable Conduct Scheme

If a staff member — teacher or non-teaching staff — forms a reasonable belief that reportable conduct has taken place
they must report this information to the Child Protection Officer or the Principal, in accordance with the Schools Child

Safe Policies.

If the person has information of a reportable allegation involving the Principal of Scotch College, the person must
directly notify the Chairman of Council:

l
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6.  Reportable Allegation Investigation

As soon as practicable after becoming aware of a reportable allegation against an employee, the Principal will
commence an investigation, which may include appointing an independent investigator. Depending on the nature of
the allegation, the Principal may follow the processes set out in the other School polices noted above.

Generally, the person appointed to conduct the investigation will decide on the appropriate process for the
investigation, taking into account the principles of natural justice, and will advise the parties of such matters.

The investigator will, as soon as practicable:

1 conduct an investgaton into the allegaton;

1 conduct interviews of relevant persons and seek any further informaton he/she deems necessary;

1 provide to the Principal a confdental report of his/her fndings in relaton to the allegaton against the
employee; and

1 if requested, make recommendatons about what disciplinary or other acton should be taken (if any).

The Principal will consider the findings, and recommendations if any, and determine what further action, if any, to
take in relation to the allegations.

If an allegation involves a possible criminal offence, the Principal will first obtain clearance from Victoria Police before
beginning an investigation.

7. Responsibilities of the Principal

The Principal is responsible for notifying the Commission of a reportable allegation in line with the Reportable Conduct
Scheme and for investigating such allegations and providing the findings to the Commission.

If the Principal becomes aware of a reportable allegation against an employee of Scotch College he will notify the
Commission in writing of the following:

Within 3 business days afer becoming aware of T the name and date of birth (if known) of the employee involved
the allegaton 1 whether Vlct.orla Police has been contac_ted_
1 contact details for the School and the Principal

As soon as practcable and within 30 calendar 1 details of the allegaton
days 1 details of the School's response to the allegaton
1 reasons for whether or not any disciplinary or other acton is proposed
T any writen response from the employee concerning the allegaton that
the employee wished to have considered in determining what, if any,
disciplinary or other acton should be taken
Advice on investgaton — as soon as practcable 1 Name of investgator
Outcomes of investgaton — as soon as 1 a copy of the fndings and reasons for the fndings
practcable 1 details of any disciplinary or other acton that the Principal proposes to
take
1 reasons for taking or not taking any disciplinary or other acton
Additonal documents and informaton 1 any informaton or documents relatng to the allegaton or an
investgaton that the Commission may request.
Reportable Conduct Scheme Policy Developed: 2017 Authorised by the College Council
POL.CHI.4 Approved: June 2024 Page 3 of 4

Next Review: June 2026

This is a controlled document. Printed or downloaded versions are considered uncontrolled. Please refer to the Scotch website for the latest version.



Policy
Reportable Conduct Scheme

8.  Policy Review

This policy will be reviewed every two years or more often as circumstances require.
9.  Relevant Legislation:
Children Legislation Amendment (Reportable Conduct) Act 2017

Child Wellbeing and Safety Act 2005 Commission for Children and Young People Act 2012
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